MS4 Annual Report (AR) Review Worksheet


	Evaluator Name/Title:
	Date of Review:

	Phone:

	Section I.  Permit Information

	Permittee:

	Permit Name:
	Permit Number:

	Annual Report Year:  1st  2nd  3rd  4th  5th  Other 
	Report Time Period:

	Permittee Contact: 

	Address:

	Phone Number:
	Email address:

	Section II.  Background Information

	MS4 Population:
	Primary Industry:
	Primary Land Use(s):



	Priority Pollutants:
	303(d) Listed Streams:


	TMDLs Developed/Scheduled:

	Section III.  Legal Authority

	Are photocopies of signed stormwater ordinances adopted or amended during the reporting period included with the AR?  

Yes ⁪  No ⁪  Unknown ⁪

If yes, list ordinances submitted:



	Section IV.  Fiscal Analysis

	Total expenditures for the NPDES stormwater management program for the current reporting year :  $
	Total budget for the NPDES stormwater management program for the subsequent reporting year:  $

	Section V.  Program Management

	Is more than one permittee covered under the MS4 permit?  Yes ⁪  No ⁪  Unknown ⁪

	Is there a central coordinating agency, permittee or consultant?  Yes ⁪  No ⁪  Unknown ⁪
	If yes, who?

	Does each copermittee have a separate SWMP?  

Yes ⁪  No ⁪  Unknown ⁪
	Does each copermittee report separately or in one AR?  

	Has the permittee established measurable goals or performance standards for program components?  Yes ⁪  No ⁪  Unknown ⁪

	Are these goals or standards assessed and reported in the AR?  Yes ⁪  No ⁪  Unknown ⁪

	Section VI.  Public Education and Participation

	Has the permittee developed a public education and participation plan?  Yes ⁪  No ⁪  Unknown ⁪

	Has the permittee included copies of educational and outreach materials in the AR?  Yes ⁪  No ⁪  Unknown ⁪

	Does the permittee have a website available for review?  Yes ⁪  No ⁪  Unknown ⁪  What is the web address?

	Have educational materials been targeted to minimize specific priority pollutants?  Yes ⁪  No ⁪  Unknown ⁪

Which pollutants?

	Have materials been focused on specific groups or geographic areas based on ICID investigations, spills, etc.?  Yes ⁪  No ⁪  Unknown ⁪

Which groups or areas and why?



	Does the permittee use a variety of distribution mechanisms and outlets?  Yes ⁪  No ⁪  Unknown ⁪

	Does the permittee coordinate stream clean ups?  Yes ⁪  No ⁪  Unknown ⁪

	Does the permittee coordinate watershed groups or involve other community groups in stormwater planning and decision making?  

Yes ⁪  No ⁪  Unknown ⁪

	Does the permittee coordinate storm drain stenciling programs?  Yes ⁪  No ⁪  Unknown ⁪

	Potential Implementation Targets:  Add additional permit requirements, measurable goals or performance standards specific to the permittee in the blanks provided below. 

	Are there specific permit requirements included for public education and participation?   Yes ⁪  No ⁪  Unknown ⁪

	Have measurable goals or performance standards been developed for public education and participation?  Yes ⁪  No ⁪  Unknown ⁪

	Does the permittee perform public awareness surveys to determine impact of the public education program?  Yes ⁪  No ⁪  Unknown ⁪

	Target:

# Brochures Distributed


	Target:

# School Presentations

# Student Attendees

% of Student Population


	Target:

# Public Service Announcements


	Target:

# Storm Drains Stenciled

% of Total Drains
	Target:

# Stream Cleanups

	Target:

# Community Group Presentations

# Attendees


	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Section VII.  Municipal Maintenance/Good Housekeeping

	Has the permittee mapped and characterized all stormwater public infrastructure (e.g. catch basins, outfalls, pipes, conduits, detention basins)?  

Yes ⁪  No ⁪  Unknown ⁪

	Has the permittee mapped and characterized private stormwater facilities?  Yes ⁪  No ⁪  Unknown ⁪

	Does the permittee use a database to track maintenance and cleaning of stormwater infrastructure?  Yes ⁪  No ⁪  Unknown ⁪

	If so, is the database linked with a geographic information system or other mapping tool?  Yes ⁪  No ⁪  Unknown ⁪

	Does the permittee sweep public streets, highways, and roads?  Yes ⁪  No ⁪  Unknown ⁪

	Has the permittee completed an inventory of all municipal facilities?  Yes ⁪ No ⁪  Unknown ⁪

	Are municipal facilities inspected?  Yes ⁪ No ⁪  Unknown ⁪  How often?

	Does the permittee have a program to minimize infiltration of sewage into the storm drain system?  Yes ⁪ No ⁪  Unknown ⁪

	Does the permittee have a program to reduce pesticide, herbicide and fertilizer application at municipal facilities?  Yes ⁪ No ⁪  Unknown ⁪

	Does the permittee provide regular stormwater related training to municipal employees?  Yes ⁪ No ⁪  Unknown ⁪

	Does the permittee educate all municipal employees about stormwater awareness and water quality issues?  Yes ⁪ No ⁪  Unknown ⁪

	Has the MS4 developed or adopted a BMP guidance document or set of standards for use during municipal operations and facility housekeeping?

Yes ⁪ No ⁪  Unknown ⁪

	Potential Implementation Targets:  Add additional permit requirements, measurable goals or performance standards specific to the permittee in the blanks provided below. 

	Are there specific permit requirements included for municipal maintenance and good housekeeping?   Yes ⁪  No ⁪  Unknown ⁪

	Have measurable goals or performance standards been developed for municipal maintenance and good housekeeping?  Yes ⁪  No ⁪ Unknown ⁪

	Target:

# Catch Basins Cleaned

% of Total Basins


	Target:

Street Sweeping Frequency

Amount of material collected


	Target:

# Flood Control Projects Planned

# Flood Control Systems Retrofitted
	Target:

# Municipal Facilities

Frequency Inspected

% Inspected 
	Target:

# Employees Trained in Stormwater Issues 

% of Total Employees

	Target:

# Employees Trained in Field BMPs

% Total Field Employees


	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Section VIII.  Construction Activities

	Has the permittee submitted a list of active projects during the past year?  Yes ⁪ No ⁪  Unknown ⁪

	Are they prioritized based on water quality threat?  Yes ⁪ No ⁪  Unknown ⁪

	What land disturbance or other threshold triggers the need for erosion and sediment (ESC) control BMPs?  



	Is this threshold equal to or greater than one acre of disturbance?  Yes ⁪ No ⁪  Unknown ⁪

	Does the project inventory list indicate whether the sites are covered by a construction general permit?  Yes ⁪ No ⁪  Unknown ⁪

	Does the permittee have an approved set of standards or guidance for preferred ESC BMPs?  Yes ⁪ No ⁪  Unknown ⁪

If yes, provide title and location:



	Are active construction projects, inspections and enforcement tracked using a database?  Yes ⁪ No ⁪  Unknown ⁪

	Do inspectors use a checklist to perform inspections?  Yes ⁪ No ⁪  Unknown ⁪

Is an example provided in the AR?  Yes ⁪ No ⁪  Unknown ⁪

	Is a summary of enforcement actions included in the AR?  Yes ⁪ No ⁪  Unknown ⁪

	Was contractor training provided or advertised (if given by an outside party) by the MS4 during the previous year?  Yes ⁪ No ⁪  Unknown ⁪

	Did plan reviewers and/inspection staff attend training during the previous year?  Yes ⁪ No ⁪  Unknown ⁪

If yes, provided by whom?



	Does the AR include training records for contractors, plan reviewers and inspection staff?  Yes ⁪ No ⁪  Unknown ⁪

	Potential Implementation Targets:  Add additional permit requirements, measurable goals or performance standards specific to the permittee in the blanks provided below. 

	Target:

# Projects Equal to or Greater than One Acre

# Projects Required to Submit an ESC Plan
	Target:

# Inspections Performed –

Private Projects

% of Active Projects Inspected
Frequency of Inspections


	Target:

# Inspections Performed – Public Projects

% of Active Projects Inspected

Frequency of Inspections


	Target:

# Enforcement Actions Issued

Most Common Enforcement Action
	Target:

# Facilities with Multiple Enforcement Actions

% Recidivism

	Target:

# Plan Reviewers Trained

# Plan Reviewers:

% Total Plan Reviewers


	Target:

# Inspectors Trained:

# Inspection Staff:

% Total Inspectors
	Target:

# Contractors Trained:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Target:

Progress Reported:


	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Section IX.  New Development and Significant Redevelopment

	Has the permittee submitted a list of projects reviewed for post-construction controls?  Yes ⁪ No ⁪  Unknown ⁪

	Has the permittee developed post-construction stormwater standards?  Yes ⁪ No ⁪  Unknown ⁪

	Does the permittee have an inventory of structural treatment controls?  Yes ⁪ No ⁪  Unknown ⁪

	Does the permittee require maintenance for structural treatment controls?  Yes ⁪ No ⁪  Unknown ⁪

	Does the permittee conduct periodic inspections of structural treatment controls?  Yes ⁪ No ⁪  Unknown ⁪

	Potential Implementation Targets:  Add additional permit requirements, measurable goals or performance standards specific to the permittee in the blanks provided below. 

	Target:

# Projects reviewed for post-construction controls


	Target:

# reviewed projects with structural treatment controls
	Target:

# Public projects reviewed for post-construction controls
	Target:

# Inspections of post-construction BMPs


	Target:

# staff trained

	Target:

# Enforcement actions issued


	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Section X.  Industrial/Commercial Facilities 

	Has the permittee submitted an inventory of industrial/commercial facilities considered a threat to water quality within the MS4?  

Yes ⁪ No ⁪  Unknown ⁪

	Are they prioritized based on level of water quality threat?  Yes ⁪ No ⁪  Unknown ⁪

	If so, what are the criteria used to determine a ‘high priority’ facility?



	Are industrial/commercial facilities inspected?  Yes ⁪ No ⁪  Unknown ⁪

	Does the facility inventory list indicate whether the sites are covered by an industrial general permit?  Yes ⁪ No ⁪  Unknown ⁪

	Are industrial/commercial inspections and enforcement tracked using a database?  Yes ⁪ No ⁪  Unknown ⁪

If yes, is the database linked with a geographic information system (GIS)?  Yes ⁪ No ⁪  Unknown ⁪

	Is a summary of enforcement action included in the AR?  Yes ⁪ No ⁪  Unknown ⁪

	Do inspectors use a checklist to perform inspections?  Yes ⁪ No ⁪  Unknown ⁪

Is an example provided in the AR?  Yes ⁪ No ⁪  Unknown ⁪

	Was facility operator training provided or advertised (if given by an outside party) by the MS4 during the previous year?  

Yes ⁪ No ⁪  Unknown ⁪

	Did inspection staff attend training during the previous year?  Yes ⁪ No ⁪  Unknown ⁪

If yes, provided by whom?

	Does the AR include training records for facility operators and inspection staff?  Yes ⁪ No ⁪  Unknown ⁪

	Has the permittee developed informational materials for distribution to facility operators?  Yes ⁪ No ⁪  Unknown ⁪

	Potential Implementation Targets:  Add additional permit requirements, measurable goals or performance standards specific to the permittee in the blanks provided below. 

	Target:

# Industrial/Commercial Facilities

# High Priority Facilities

# New High Priority Facilities
	Target:

# Inspections Performed –

High Priority Facilities

% of  High Priority Facilities Inspected
Frequency of Inspections


	Target:

# Enforcement Actions Issued

Most Common Enforcement Action
	Target:

# Facilities with Multiple Enforcement Actions

# Facilities with Repeat Inspections

% Recidivism
	Target:

# Inspectors Trained:

# Inspection Staff:

% Total Inspectors:



	Target:

# Facility Operators Trained:


	Target:

# Brochures Distributed to Facility Operators
	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Target:

Progress Reported:


	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Section XI.  Illicit Discharge Detection and Elimination 

	Does the permittee perform proactive field screening of outfalls during dry weather to detect illicit discharges?  Yes ⁪ No ⁪  

	Does the permittee prioritize areas for field screening based on threat to water quality?  Yes ⁪ No ⁪  Unknown ⁪

If yes, what criteria are used to determine high priority?

 

	Does the permittee have a spill response plan?  Yes ⁪ No ⁪  Unknown ⁪

	Does the permittee have a dedicated phone line for citizen to use to report spills, dumping, or other illicit discharges?  Yes ⁪ No ⁪  Unknown ⁪

Is it open 24 hours?  Yes ⁪ No ⁪  Unknown ⁪

	Has the permittee developed or distribute existing educational materials with this number to inform the general public?  Yes ⁪ No ⁪  Unknown ⁪

	Has the permittee developed or distribute existing educational materials about oil recycling and household hazardous waste (HHW) disposal facilities?  

Yes ⁪ No ⁪  Unknown ⁪

	Was training provided to municipal field staff regarding recognizing, report, and abating illicit discharges, spills and dumping?  

Yes ⁪ No ⁪  Unknown ⁪

	Potential Implementation Targets:  Add additional permit requirements, measurable goals or performance standards specific to the permittee in the blanks provided below. 

	Target:

# Reports of Illicit Discharges

% Sources Found


	Target:

# Enforcement Actions Issued for Illicit Discharges:

Most Common Enforcement Action


	Target:

# Referrals to Permitting Authority:
	Target:

# Municipal Employees Trained:
	Target:

# Hazardous Spills:

# Enforcement Actions Issued:

	Target:

# Gallons Oil Recycled:


	Target:

Tons of HHW Collected:
	Target:

# Collection Events Held/Advertised:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Target:

Progress Reported:


	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:
	Target:

Progress Reported:

	Section XII.  Additional Questions for Follow Up:  
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