Appendix C – Field Inspection Worksheets

Phase II MS4 Audit Field Evaluation worksheetS

MS4 Municipal Facility Field Evaluation Worksheet
	Permittee:  

	Address of facility:  
	Size of facility:

	Date of visit:  
	Time of visit:  

	Provide the name(s) and title(s) of permittee staff present during inspection

	Name
	Title

	
	

	
	

	
	

	Evaluator Observations:

	SWPPP or stormwater plan

	Has the maintenance facility developed a SWPPP or stormwater plan?
	

	Does the plan include a site map, list of pollutant sources, BMPs, and maintenance procedures?
	

	Does the permittee conduct and document periodic inspections of the facility?
	

	Are storm drains labeled and free of debris?
	

	Vehicle maintenance, fueling and washing

	Are vehicle maintenance activities conducted in a designated place not exposed to stormwater?
	

	Are fueling stations properly designed with spill kits nearby?
	

	Are vehicles washed on-site? Is wash water discharged to the MS4 or sanitary sewer?
	

	Material storage

	Are all materials that are potential stormwater contaminants stored under cover or in secondary containment?
	

	Hazardous waste management

	Are all hazardous materials properly labeled and stored to prevent exposure to stormwater runoff?
	

	Waste management

	Are waste bins covered with waste properly disposed in containers?
	

	How is landscape waste stored?
	

	Spill response

	Does the facility have a spill response plan, and are spill kits readily available?
	

	Employee training

	What type of stormwater training do maintenance staff receive?
	

	Notes or additional information:



Construction Site Field Evaluation Worksheet
	Permittee:

	Address of project:  
	Size of project:
	NOI?

	Date of visit:  
	Time of visit:  

	Name of permittee’s inspector(s):



	Provide the name(s) and title(s) of site superintendent or contractor(s) present during inspection

	Name
	Title

	
	

	
	

	Evaluator Observations:

	Inspector Training/Knowledge

	Is the inspector knowledgeable about: 

· Erosion and sediment control BMPs,

· Stormwater/pollution prevention BMPs,

· Local stormwater requirements, and

· Legal authority (ordinances)?
	

	Is the inspector familiar with the requirements in the State stormwater construction general permit?
	

	What type of stormwater training did the inspector receive? When, and how often?
	

	Inspection Procedures

	Is a checklist used during the inspection?
	

	Is the inspector aware of previous stormwater inspection results at this site?
	

	Does the inspector review the approved plans (erosion and sediment control and/or SWPPP) required to be at the construction site?
	

	Does the inspector walk the entire site and inspect all points of discharge?
	

	Does the inspection address:

· Erosion control

· Sediment control

· Waste management practices

· Non-stormwater discharges?
	

	Did the inspector miss obvious violations?
	

	Are inspection findings documented in writing and presented to the site contact?
	

	Compliance/Enforcement

	How does the inspector address compliance issues (verbal warnings, NOV, stop work order, etc)?
	

	If there are compliance issues identified, is a deadline given for correction?
	

	Education

	Are any materials or brochures given to the site contact to educate them about appropriate BMPs?
	

	Notes or additional information:



Industrial/Commercial Facility Field Inspection Worksheet
	Permittee: 

	Address and Name of facility:  
	Size of project:
	NOI?

	Date of visit:  
	Time of visit:  

	Name of permittee’s inspector(s):



	Provide the name(s) and title(s) of facility representatives present during inspection

	Name
	Title

	
	

	
	

	Evaluator Observations:

	Inspector Training/Knowledge

	Is the inspector knowledgeable about: 

· Source Control BMPs,

· Treatment Control BMPs,

· Local stormwater requirements, and

· Legal authority (ordinances)?
	

	Is the inspector familiar with the requirements in the State stormwater industrial general permit?
	

	What type of stormwater training did the inspector receive? When, and how often?
	

	Inspection Procedures

	Is a checklist used during the inspection?
	

	Is the inspector aware of previous stormwater inspection results at this site?
	

	Does the inspector review the BMPs in the industrial SWPPP (if available)?
	

	Does the inspector walk the entire facility and inspect all points of discharge?
	

	Does the inspection address:

· Good housekeeping practices

· Spill prevention and response

· Materials handling and storage

· Waste management practices

· Non-stormwater discharges?
	

	Did the inspector miss obvious violations?
	

	Are inspection findings documented in writing and presented to the facility representative?
	

	Compliance/Enforcement

	How does the inspector address compliance issues (verbal warnings, NOV, stop work order, etc)?
	

	If there are compliance issues identified, is a deadline given for correction?
	

	Education

	Are any materials or brochures given to the facility representative to educate them about appropriate BMPs?
	

	Notes or additional information:



 Outfall Visual Field Inspection Worksheet
	Background
Permittee: _________________________________________________
Date: _______________Time:  _________________

Evaluator: _________________________________________________
Predominant Watershed Landuse:  _______________

Outfall Location:  _____________ (Latitude) ____________ (Longitude)/ ________________________________________(Address)

Permittee Staff Interviewed: ____________________________________________________________________________________

Date Outfall Last Inspected by Permittee:  _____________________ Days Since Last Rainfall __________ Inches ___________ 

Photos Taken?   Yes   No   Photo #s:  _____________________________________________________________________________

Outfall Description

End of Pipe Diameter (feet/inches):   _____

Open Channel?  Yes   No

Outfall Submerged:  Yes   No   

If yes, in:  

· Water

· Fully

· Partially

· Sediment

· Fully

· Partially

Pipe Material:  

· Concrete

· PVC

· Steel

· Other:  ______________

Pipe Condition:

· Good

· Fair

· Poor

Describe:  ________________

_________________________

_________________________

Shape:

· Circular

· Elliptical

· Box

· Other:  _______________

Visual Observations

Flow Present:  Yes   No 

Flow Volume:

· Low

· Moderate

· Heavy

· Intermittent

Flow Color:

· Clear

· Muddy

· Milky or cloudy

· Sheen

· Soapy foam

· Other:  _______________

Debris in Pipe:

· None

· Sediment

· Trash

· Other:  _______________

_________________________

_________________________

Flow Odor:

· None

· Petroleum

· Sewage/rotten eggs

· Other:  _______________

_________________________

_________________________

Debris Around Outfall:

· None

· Sediment

· Trash

· Other:  _______________

Staining and Scum Present:

· None

· Red/Orange

· White

· Green algae

· Oily scum

Notes:  

If flow is present, ask the following questions of the Permittee contact:

1. Has the outfall been inspected?   Yes   No   If yes, when?  ________________________________________
2. Was there dry weather flow during the last inspection?  Yes   (Go to Question # 3) No   (Go to question # 6)


	3. Was there an investigation as to the source of the flow?  Yes   No  If yes, describe the investigation.

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

4. What was the outcome of the investigation?  

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

5. Does the permittee have documentation detailing the investigation and enforcement which resulted?  Yes   No   Describe.  

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

6. What are the permittee’s next steps regarding the flow discovered during the field inspection?  Ask the permittee to describe, in detail, how the flow will be investigated including specific staff members responsible, time frames for action, etc.

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

7. If the source of the dry weather flow is determined, what enforcement actions will the permittee take against the person responsible?  

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________
8. Are the actions described by the permittee contact confirmed in the Enforcement Response Plan?  Yes   No   Describe.

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

Additional Comments or Observations:  

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________



